
 

1

 
LFRD Station Staffing Tracker   

The URL for this program is:  https://www2.montgomerycountymd.gov/PIMSACT

  
Register your user information

  

The first time you access the Activity Tracking System, you will need to register.  
After you are registered, you may log in using your MCFRS ID (FRSID) and password.  
Your user name will always be your MCFRS ID (FRSID).  

   

Click on Register here. 

  

https://www2.montgomerycountymd.gov/PIMSACT
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Step 1: 
Enter your FRSID and Date of Birth. 
Click Next.  

   

Step 2: Confirm Identity - Verify that your information is correct and click Next.  

If your information in incorrect, click Cancel.  Then please contact your LFRD 
membership chair or Chief to correct your membership record in PIMS.  After your 
record has been corrected, you may start the registration process again. 
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Enter a password and re-enter to verify. 
Select a security question from the drop-down menu. 
Enter your Security question answer. 
Click Next.  

   

Be sure to save your log-in information in a safe place. 
Click Proceed to Activity Tracking Form  
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Forgot your Password?

  
Click Reset it here to reset your password. 

  

Step 1:  Enter your MCFRS ID and Date of Birth then click Next.  

  

Step 2:  Enter the answer to your security question then click Next.  
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Step 3:  Enter a new password, re-enter the new password then click Next.  

    

Step 4:  Click Proceed to Activity Tracking Entry Form.  
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The main screen

  
This is the main screen you will see when you log in:  

  

To view your Personnel Information, click on the hyperlink Personnel Information. 

   

Please note that you can check to see when your next Annual Physical is due on the 
Personnel Information screen.   



 

7

 
Entering Activity Details

   

Select the Position, Unit, Start Date/Time and End Date/Time. 
Select Insert New Record  

Note: The “Insert New Record” button will be grayed out until the last record is 
completed with an End Time. 

  

Note:  If you belong to more than 1 LFRD, select the LFRD Name from the drop-down 
menu.  

Click  button to show or hide the activity details grid.  
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Warning Messages

  
Overlapping Records:

  
If a record is entered that overlaps with another record, it will not be saved and the 
user will receive a message on the screen “Conflicting Hours with Existing Records 
(Overlapping).”  

  

Number of personnel per unit:

  

The following are the number of personnel that can ride per unit: 
Engine = 6 Tower = 7 Ambulance = 4 Utility = 6 
Truck = 6 Rescue Squad = 6 Medic Unit = 4  

 

If more than the allowed personnel are entered, the following message will appear: 

To see who is assigned to the unit, select Click here to get more info.  
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Editing an activity record

  
Select Edit next to the record you want to edit.  

   

Note:  The information for that record is filled in above in the entry fields. 

  

Enter the corrected information.  

Select Save/Update.  
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Printing Activity Details 

  
Select Print Activity Details  

   

Select Open 
Note:  You will need Adobe Acrobat Reader on your computer  
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The “Contact Us” Screen 

 

The following screen will display:   

  

Note:  The Users Guide is available on this screen as a clickable link. 
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Session Time Out

   
Please note that your session will time-out after 20 minutes of inactivity.  

   

Logging Out

   

After logging out of the Activity Tracker, please close your internet browser for the 
security of the system.  
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Creating a Desktop Icon

  
1. Open your web browser (Internet Explorer) and browse to the page for which 

you want to create a desktop shortcut.  

2. Resize the browser window so that you can see both desktop and browser.       

3. Drag and drop the small icon on the left of the address bar onto your desktop.  

   

4. To use the icon, double-click to open the webpage.   
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